
 
 

 

 

SAP FIORI – Editing or Deleting Leave 
 

The link to SAP FIORI is: https://mysap.bradford.gov.uk/ 

 
Once you have logged in you will be taken to the main screen.  If you are an ESS user you 
will see the screen shot 1, if you have MSS you will see screen shot 2. 

 

Screen Shot 1 

 

Screen Shot 2 

 

 

 

HR Systems Team August 2024    HRServiceDesk@bradford.gov.uk   

https://mysap.bradford.gov.uk/
mailto:HRServiceDesk@bradford.gov.uk


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Click on My Leave Requests tile 

2. Click on History 



 

Screen below will now appear… 

 

 

 

 

 

 

 

 

 

 

 

You can search for the type of 
leave or date of the leave 
using this search box. 

Note 

FIORI defaults to the 1st January 
each year, as such this means 
that you can only see your 
leave from the beginning of the 

   

4a. If you choose to change the date then 
you wil be taken back to the calendar.  
Change the date and click on Send 

3. Choose the leave you 
wish to edit or delete 

4. Click on Change or 
Withdraw 
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To Log Out  click  on 
person icon and choose 
Sign Out. 

 

Click on OK 

 

4b. If you choose to withdraw then the 
Withdraw Leave Request box will pop up, 
check the details then click on OK 


