SAP FIORI - Approving Leave

The link to SAP FIORI is: https://mysap.bradford.gov.uk/

Once you have logged in you will be taken to the main screen.

1. Click the Approve
Leave Request tile

2. Click on the leave request
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3. Click on the i for
more information

4. You can either Approve of

Reject.
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You can enter a note in this
box to your employee if you
wish
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5. Click Approve.

You will receive a message to
say the leave request has
been approved or rejected.

To Log Out click on
person icon and choose
Sign Out.

Click on OK. !=
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