 



[bookmark: _Hlk199850215]The Open Procedure
(Procurement Act 2023)



The City of Bradford Metropolitan District Council

Invitation to Tender (“ITT”)

Supplier Submission Document

[Insert procurement/contract title]

CBMDC - [Insert YORtender portal procurement reference number]

PTR - [insert internal procurement reference number]


[MONTH YYYY] [Insert date of publication or any other additional text]






NOTE TO PROCURERS
THERE ARE DRAFTING NOTES (“DN”) IN GREEN TEXT CONTAINED IN THIS DOCUMENT THAT WILL REQUIRE COMPLETION BEFORE PUBLISHING THE TENDER DOCUMENT(S).
ALL DN, INCLUDING THIS NOTE, ARE TO BE REMOVED AND THE RELEVANT SECTIONS AMENDED AS REQUIRED BEFORE PUBLISHING THE TENDER.
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Appendix F: Tender Quality and Social Value Criteria Questions


	Quality Response Instructions

	
	
Answer each question as fully as possible [in no more than XX words per individual question. Any words above the word count will be disregarded]

All answers to be provided within the box in this document (enlarge where necessary)

Do not attach any additional sheets, annexes, or appendices (unless requested)

Do not merge your answers, answer each question individually even if this means repeating yourself
The maximum score achievable for all questions is 4



[bookmark: _Hlk202366229][bookmark: _Hlk202425606]
	No.
	Quality Questions

	[insert question title]

	Q1
	[insert quality question]

[Weighting [x]

	
	Click or tap here to enter text.





	[insert question title]

	Q2
	[insert quality question]

[Weighting [x]

	
	Click or tap here to enter text.





	[insert question title]

	Q3
	[insert quality question]

[Weighting [x]

	
	Click or tap here to enter text.







	[insert question title]

	Q4
	[insert quality question]

[Weighting [x]

	
	Click or tap here to enter text.





[copy & paste the question box above to add additional questions]


Social Value Submissions

Please refer to all social value guidance documentation but in particular: 
· Bradford Council Social Value Measures & Guidance
· Social Value – Bid Evaluation Guidance

These are available on: Bradford Council website 

Social value will be evaluated through two parts – quantitative and qualitative. Your quantitative submission should be completed on the Quantitative Social Value Submission Excel Document – please append this to your submission. 

Your qualitative social value response will enable you as a bidder to provide additional specific details on the social value that will be created on a contract, by each year of the contract. 

[below, ensure there is one box per chosen social value measure, but no more than six in total]


	1. Measure Reference:   ..… 

	









0/250 words 



	2. Measure Reference:   .…

	









0/250 words 



	3. Measure Reference:   ..…

	









0/250 words 



	4. Measure Reference:   ..…

	









0/250 words 



	5. Measure Reference:   ..…

	









0/250 words 



	6. Measure Reference:   ..…

	









0/250 words 
















Appendix G: Tender Pricing Matrix

[Insert pricing matrix here] OR 
[Please refer to separate attachment]
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[bookmark: _Toc183424432]Appendix H: Form of Tender

Dear Sir or Madam

Form of Tender 

I/We, the undersigned, tender and offer to provide the Contract as listed below, which is more particularly referred to in the ITT supplied to me/us for the purpose of tendering for the provision of the Contract and on the terms of the draft Contract.

Included within this document are the following:

Checklist for Suppliers

List all documents to be submitted.

	Document number
	Document name
	Included (Y/N)

	
	Appendix [F]: Tender Quality Criteria Questions
	

	
	Appendix [G]: Tender Pricing Matrix
	

	
	Appendix [H]: Form of Tender
	

	
	Appendix [I]: Certificate of Non-Collusion and Non-Canvassing
	

	
	Appendix [J]: Commercially Sensitive Information
	



Note: If Suppliers do not provide all of the items in the checklist, this may result in the response being treated as non-compliant and therefore rejected.

[I/We confirm that I/we can supply the Contract as specified in our response to the ITT and in accordance with the tender pricing matrix submitted.

I/We confirm that we accept the terms of the draft Contract as issued with the ITT.

I/We understand that the Authority reserves the right to accept or refuse this Tender in accordance with the Procurement Act 2023 and/or the ITT.

I/We confirm that all information supplied to the Authority and forming part of this Tender and any previous submissions is true and accurate.

I/We confirm that the Supplier, together with all Associated Suppliers:

· are registered on the Central Digital Platform

· have ensured their information contained on the Central Digital Platform is true and accurate

I/We confirm and undertake that if any of such information becomes untrue or misleading that I/we shall notify the Authority immediately and update such information should this be required. 

[I/We confirm that this Tender will remain valid for 90 days from the date of this form of tender or until any procurement challenge/s have been resolved.]

[Drafting Note: This time period should also align with the date in the Procurement terms and conditions in Appendix B where relevant in relation to the validity period.]

I/We confirm that I/we are authorised to commit the Supplier to the contractual obligations contained in the ITT and the draft Contract.

I/We understand that non-compliance with the requirements of the ITT or with any other instructions given by the Authority may lead to me/us being excluded by the Authority from (further) participation in the Procurement.

I/We agree that the Authority may disclose the Supplier’s information/documentation (submitted to the Authority during this Procurement) more widely within government for the purpose of ensuring effective cross-government procurement processes, including value for money and related purposes.

	
Signature
	



	Name (print)
	



	Position
	



	Supplier name
	



	Date
	



[bookmark: _Toc183424433]
Appendix I: Certificate of Non-Collusion and Non-Canvassing

Statement of non-canvassing

I/we hereby certify that I/we have not canvassed any minister, official, representative or adviser of the Authority in connection with this Procurement and the proposed award of the contract by the Authority, and that no person employed by me/us or acting on my/our behalf, or advising me/us, has done any such act. I/we agree that the Authority may, in consideration of our tender, and in any subsequent actions, rely on the statements made in this certificate.

I/we further hereby undertake that I/we will not canvass any minister, official, representative or adviser of the Authority in connection with the Procurement and/or award of the contract and that no person employed by me/us or acting on my/our behalf, or advising me/us, will do any such act.

Statement of non-collusion

The Authority must receive bona fide competitive tenders from all Suppliers.

In recognition of this requirement, I/we certify that this is a bona fide offer, intended to be competitive and that I/we have not fixed or adjusted the amount of the offer or the price in accordance with any agreement or arrangement with any other person (except any Associated Supplier identified in this offer).

I/we also certify that I/we have not done, and undertake that I/we will not do, at any time during the Procurement or, in the event of my/our Tender being successful, during the term of the contract, any of the following acts:

1. communicate to any person, other than the Authority, the amount or approximate amount of my/our proposed offer except where the disclosure in confidence was essential to obtain insurance premium quotations required for its preparation

2. enter into any agreement or agreements with any other person that they shall refrain from participating in the tendering process carried out by the Authority or as to the amount of any offer submitted by them during this process

3. cause or induce any person to enter into such an agreement as is mentioned in paragraph 2 above or to inform us of the amount or the approximate amount of any other tender for the contract

4. commit any offence under the Bribery Act 2010

5. offer or agree to pay or give or pay or give any sum of money, inducement or valuable consideration, directly or indirectly, to any person for doing or having done or having caused to be done in relation to any other tender or proposed tender for the performance of the contract

In this certificate, the word ’person’ includes any person, body or association, corporate or incorporate and ‘agreement’ includes any arrangement whether formal or informal and whether legally binding or not.

I/we agree that the Authority may, in its consideration of the tender and in any subsequent actions, rely on the statements made in this Certificate.

	Signature
	



	Name (print)
	



	Position
	



	Supplier name
	



	Date
	


[bookmark: _Toc183424434]
Appendix J: Commercially sensitive information

This appendix should be read in conjunction with the relevant paragraphs relating to freedom of information (FOIA) and environmental information (EIR) in the Procurement terms and conditions.

I declare that I wish the following information to be designated as commercially sensitive:

	








The reason(s) it is considered that this information should be exempt under FOIA and EIR is:
	



The period of time for which it is considered this information should be exempt is:
	



Supplier to amend as appropriate [until award of contract OR during the period of the contract OR for a period of [number] years until [month], [year]].

	



	
Signature
	



	Name (print)
	



	Position
	



	Supplier name
	



	Date
	





Appendix K: Confidentiality Acknowledgement and Undertaking 
[Refers to 4.5 of ITT Supplier Information & ITT Instructions (TUPE)]









[Appendix L: Ethical Wall Agreement]


[Insert Authority Ethical Wall Agreement terms if relevant]
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