
City of Bradford Metropolitan District Council  

CIL Process for Planning Applications 

 

Stage 2 Assuming Liability 

Before starting work on a CIL liable development you should send the Council an 

Assumption of Liability form (although this is not required for validation). 

This form will tell the Council who will be responsible for paying the CIL and can be 

submitted at any point between submission of your planning application and starting work 

on your development. However, it is best to submit this with your application or prior to 

your application being determined  

If it this notice is not submitted prior to commencement then the default person who will 

be liable to pay is the landowner(s). CIL liability can be transferred to another person at 

any time, or withdrawn if before commencement: 

CIL forms for assuming liability: 

 Form 1: Assumption of Liability 
 Form 3: Withdrawal of Assumption of Liability 
 Form 4: Transfer of Assumed Liability  

 

 

 

Stage 1 Submitting your application 

If your application is for a use potentially liable for CIL you must complete and submit a CIL 

Additional Information form alongside the planning application in order for it to be 

validated. 

The following types of development are liable for CIL:  

• Any residential development of 1 new dwelling or more 

• Residential extension/annexes over 100 sq m GIA in size 

• Supermarket over 2000 sq m in size (use class A1) 

• Retail warehouse (use class A1) located in central Bradford 

 

The information supplied on this form will help the Council determine whether or not CIL is 

payable, and calculate the CIL amount due (If the Council then deems the application not to 

be liable for the CIL there is no need to continue to the rest of the steps below). 

CIL Additional Information Forms for submission with a planning application: 

 Planning Application - Additional Information Requirements Form 

 Planning Application - Additional Information Requirements Guidance 

https://ecab.planningportal.co.uk/uploads/1app/forms/form_1_assumption_of_liability.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/form_3_withdrawal_of_assumption_of_liability.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/form_4_transfer_of_assumed_liability.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/cil_questions.pdf
https://ecab.planningportal.co.uk/uploads/1app/cil_guidance.pdf


Stage 3 Applications for relief 

The following types of development can be granted exemption/relief from CIL: 

• Development by charities,  

• Affordable housing 

• Self-build exemption for whole house or residential annexe/extension 

 Exceptional circumstances relief  

 

Any application for relief/exemption from CIL must be made by completing the relevant 

Claiming Exemption or Relief form. This can be done at any point between submission of 

your application for planning permission and starting work on the development. 

 

CIL forms for claiming Exemption or relief: 

 Form 2: Claiming Exemption or Relief 

 Form 7: Self Build Exemption Claim Form Part 1 

 Form 7: Self Build Exemption Claim Form Part 2 

 Form 8: Self Build Residential Annex Exemption Claim Form 

 Form 9: Self Build Residential Extension Exemption Claim Form 

 

 

 

Stage 4 Determining applications 

During the application process the Council will check the information in the CIL Additional 

Requirement Form and calculate the final CIL charge based on the chargeable floorspace 

and relevant CIL rate.  

 

On granting of planning permission the Council will issue a CIL Liability Notice with the 

decision notice to the applicant, the developer, and whoever has assumed liability for the 

scheme, which sets out the CIL charge due and details of the payment procedure.  

Stage 5 Commencing Work 

Before development starts, the relevant person must submit a Commencement Notice to 

inform the Council about the start date of the development.  

 

This notice must be received by the council at least one day before development 

commences. Failure to do so may result in you losing the ability to pay the levy in 

instalments and you may also incur a surcharge and could nullify any exemption or relief 

from the CIL. 

 

CIL Commencement Notice: 

• Form 6: Commencement Notice 

https://ecab.planningportal.co.uk/uploads/1app/forms/form_2_claiming_exemption_and_or_relief.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/form_2_claiming_exemption_and_or_relief.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/form_7_self_build_part_1_exemption_claim.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/form_7_self_build_part_1_exemption_claim.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/form_8_self_build_residential_annex_claim.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/form_9_self_build_extension_exemption_claim.pdf
https://ecab.planningportal.co.uk/uploads/1app/forms/form_6_commencement_notice.pdf


 

 

 

 

 

 

 

 

Stage 6 Paying CIL 

Once the Commencement Notice has been received the Council will issue a Demand 

Notice and invoice to whoever has assumed liability to pay CIL. It will set out the amount 

and the date when the CIL needs to be paid. 

 

If no-one has assumed liability to pay CIL before the Demand Notice is issued, liability will 

default to the landowner(s). 

 

Whoever has assumed liability for CIL must pay the charge in accordance with the 

Council’s Instalment Policy. 


