BUILDING CONTROL ONLINE SUBMISSIONS

This manual has been produced to explain how to submit applications online via the new Building
Control Online Application Forms.

City of Bradford Metropolitan District Council

www.bradford.gov.uk
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To take agb@ of the advanced features that allow you to view your online submissions you will
need to register as a new user, as a registered user you can also save an incompl icati
complete it at a later date.

If you do not wish to register you can still submit an application by clicking the Choose a Form option,
but you will need to complete the application as you will be unable to return to the application at a later
date.
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Registering as a new user

To register as a new user click on the Register Here option, the following screen will appear, fill in the
appropriate details.

7] Choose a Farm My Subrissions ] Login

Reqgistration

Enter yvour details below. Fields marked with a syrmbol rust be completed.

— Please select

) Individuals - Fields marked with * rmust be completed,

(%) Business Users - Fields marked with * and + must be completed.

— Personal Details

Title hr
*¥First Mame Test
*¥Surname User
+Company MName Company

— Zontact Details

Daytime Phone No. 01274 123456

*Email Address usen@email.co.uk

*address 1 1 Street Mame

Address 2

Address 3

*Post Town Bradford

Post Code BO1 sRW

= Login Details

*Select a Username Lsername Mo spaces, Minimum 5 chars.
*Password Ll Ly L Mo zpaces, Minimum 5 chars,
*Confirm Password esssee
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Once you have completed your details, if you agree with the Privacy Policy and Terms and Conditions
select the Accept Radio button and then click Proceed at the bottom of the screen.

Flease read the Privacy Policy and Terms and Conditions of this site before proceeding to

reqgistration,

I have read and agree with the Terms and Conditions? ® Accept ) Decline

[ Proceed ] [ Reset ]

Once you have registered the following page will appear and you will receive a Confirmation email.

- | Choose a Form My Submissions - Login

Registration Confirmed

Thank you for registering with Building Control Cnline,

You will receive an email from us shartly, It will contain a link that yvou will need to click on ta
confirm your registration, When yvou do this, you will be taken to a webpage that should show

that vour registration has been successful,

“ou will then be able to send in forms to us,
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Click on the link in the email as below to confirm registration.

B Building Control Registration Confirmation Request - Message (HTML)

i Ele Edit  Mew Insert Format  Tools Ackions  Help

: aBoply | @Replytod] | (GFoward @ | o | A ¥ [[S[3 X |+ - oo - A '-QJ!
From: besubmissions@bradford. gov. uk Sent:  Fri09f04/2010 11:44
Ta
o

Subject:  Building Conkrol Registration Confirmation Request

Hello
To confirm your registration at Bradiord Metropolitan District Counct just click on the following address:

hitp Mfwrwrwr planningdbradford. com: S0 W AN confirmBemstration. do?
achon=ConfirmEemstrabonley=0235d33f7 2e8346bBcebec 5280 been 23

Please Logon with the username and password you origmally selected.

Your registration will then be confirmed.

7] Choose a Form [ My Submissions (=) Login

Reqgistration

Registration Confirmed

wrelcome back

Your reqgistration has been confirpded.

Please click on Login and entgr yvour username and passwoard,

22009 Bradford Metrgfalitan District Council

You can then Login from this screen.
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Submitting an Application

To submit an application click on the Choose a Form option.

—

= | Choose a Form My Subrissions 4 Logout

My Submissions

Mame: Samantha Kulesza
Last Yisit: 12/8pr/2010
Your Details: Edit Registration Details

My Case File Shortcuts
No Shortcuts Saved

Draft Submissions

No Draft Submissions
Submitted Applications

Mo Submissions

From the list provided select the type of application you wish to submit.

- | Choose a Form My Subrnissions | Logout

Choose a Form
Building Control Forms

Select an application form to submit to the Council.

* Building Motice
e Full Plans Submission
# Regularisation of Unauthaorised Building Warks
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All of the forms follow a similar process. You will need to complete the forms by answering a number of
questions, the questions you are asked will depend on the form you choose and in some cases the

answers that you give.
For this example we have chosen the Full Plans Submission form.
Step 1 - Complete a Form

Click on the Edit Form link or the Full Plans Submission link in Step 1

- | Choose a Form My Subrnissions | Logout

Choose a Form

By following the steps below, vou may submit your application online, vou can guit out of the
process at any stage before subrmission, and save wour submission to return to at a later date,
ar not at all, Saved draft submissions are stored on our server, and can be accessed through
the "My Submissions" screen.

1 Complete a form

Complete vour Application for Full Plans Submission for Bradford
Metropolitan District Council, vou may also save this form to your hard
drive in PDF farmat, enabling vou to print off copies for vaur own recards or
to subrnit to the council by normal post,

Edit Form

2 Attach supporting documentation { optional)

Attach additional documents to your application form, for example; maps,
photos or CAD files.

You currently have O files attached

2 Submit

Tou may submit to the council once the form has been completed.

Return to Subrmissions
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Once you have clicked on one of these links the Welcome Page will appear.
On this page you will be given your submission reference number which will begin with EBDC.

[Please Note, if you have not registered as a new user you will need to take a note of fthis reference
number for if you need to contact the Building Control department].

Welcome

The farm you have chosen is: Full Plans Submission
Please guote the fallowing reference number when contacting the council akout this anline application:  EBDC00003162

Information campleted on this farm will be part of the building control public register and will be available an the internet. Ifyou do notwant
your phone number and e-mail address disclosed inthe public register, please provide this on a separate attachment to enahle the council
officerto contactyou if necessary.

Applications cannot be validated until all necessary documentation has been received. The decision may also be delayed ifthe required fee
has not heen paid.

Please Note:
Arty entry box marked as a required field will be displayed with the following symbol: 3
Ay invalid entries on the page will be shown with the following symbol: L\
Onceyou click onthe 'Next' buttan, if you close this window without pressing the 'Save and Exit' hutton this section will not be cormpleted and
some data maybe lost.

You may give your application your own reference (maximum 30 characters) to help you identify it at a later date. When you are logged on
this will appear on your list of applications.

Wty Reference: Reference

Previous | Next |

On this page you can also enter your own reference for the application you are submitting in the My
Reference field.

Click Next.
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In the next screen you will need to specify the site address.

Click on the Address Search option.

Address Search

A site address must he selected from the authority's address database. Please press the ‘Address Search’ button below to perform a lookup
forthe address that matches exactly oris as close as possible to the site address. Once the search has been completed wour details will
autormatically be populated.

Address Search |

Save and Exit ‘ Clear Page | Previous

Follow the instructions on this screen to search for the site address.

Site Address Search

Search our records for the address of the site that this application relates.
You can search by any one or more of the fallowing:

- Building narme or number and either a street intial or posteode (e.g. 22, "h" will find all streets beginning with "h" with 22 as the building
numher)

- Street name {e.g. 'Ham"will find Hamilton Road, Hamil Walk, Hampden Road etc). Typing the first letter will find all street names that
startwith that letter. Far & moaore specific result type the full street name.

- The FULL posteode, e.g. TM34 20F will find only that posteode.

Cnee yau have entered your search, please click the "Mext” buttan. Select an address from the list displayed onthe next page. Ifthe exact
address youwant is not shown, selectthe closest address. You will be asked to provide more information.

Mote: ¥ou must enter a Street Name or Postcode, or both.

Building Mame/MNumhber:

Street Mame: [High Street | *
Posteode: [ | *

Clear Page Previous Next

Once you have entered the details click Next.
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The Address Lookup screen will appear

Click on the relevant street [if the street you have entered is unique this screen will not appear].

Click Next.

Address Lookup

Your search generated the following result, Please choose an address from below and press the “Next™ button. If you cannot find the

address you are looking for please select the nearest address and provide details about how the site relates to the selected address on
the following page.

Number of results returned: 7

High Street, I1dle, Bradford, West vorkshire £
High Street, Keighley, West varkshire

High Street, Queenshury, Bradford, West Yorkshire
High Street, Steeton \With Easthurn, West Yaorkshire
High Street, Thornton, Bradford, West Yarkshire
‘High Street, Wik Bradford, ' orkshire
High Street Place, Bradford, Yest Yorkshire

Close Search Previous Next
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From this screen select the relevant property and click Next.

Address Lookup

Your search generated the following result. Please choose an address from below and press the “Next” button. if you cannot find the
adidress you are looking for please select the nearest address and provide details about how the site relates to the selected address on
the following page.

Number of results returned: 126

Former Store 180, High Street, Wibsey, Bradford, West Yorkshire A
Forresters Yard, High Street, Wibsey, Bradford, West Yorkshire, BOE 1 QP
Hair @ 172,172 High Street, Wihsey, Bradford, West vorkshire, BDE 125
High Street, wiibhsey, Bradford, YWest vorkshire
J C DeCaux (LK) Limited, Advertisement Right 0088, High Street, Wibsey, Bradford, West Yorkshi
FPeachy Interiors, 197 High Street, Wibsey, Bradford, West yarkshire, BDG 14U
RobertWatts Limited, 140 High Street, Wibsey, Bradford, West Yorkshire, BDE 1JZ
Spicy Cottage, 142 High Street, Wihsey, Bradford, West Yarkshire, BDE 1J2
Stephen Howard Travel, 210 High Street, Wibsey, Bradford, West Yarkshire, BDE 1 QP
Telecommunication Mast At Foresters Yard, High Street, Wibsey, Bradford, West Yorkshire
Telecommunication Mast Site Ref 533249, High Street, wibhsey, Bradford, Ywest vorkshire
The Famous Flying Fish, 216 - 218 High Street, Wibsey, Bradford, West Yorkshire, BDE 1 QP
The Salvation Army Yarkshire Care And Share Shaps, 226 High Street, Wibsey, Bradford, Westyo
Tote Bookmakers Limited 228 High Street, Wihsey, Bradford, West‘r’urkshlre BOE 1P

ninn, 147 Hig radfore e, BDE 141

Wibsey Angling Limited, 208 ngh Street, Wibsey, Bradford, West Yorkshire, BDE 1 QP

Wibsey Pizza, 170 High Street, Wibsey, Bradford, West‘r’urkshlre, BOE 1JU

Wihsey RIUFC, 143 High Street, YWibsey, Bradford, West varkshire, BDE 112

Wibhsey Sewing Room, 122 High Street, Wibsey, Bradford, West Yorkshire, BDE 1LS

Windmill Inn, 162 - 164 High Street, Wihsey, Bradford, West Yarkshire, BDE 1J2 Al

se Search Previous ‘ Next |

If the application is for the development of land and there is no property name or number then you will
need to select the street record [as example below] then click Next.

/

Address Lookup

Your search generated the following result. Please choose an address from below and press the “Next” button. if you cannot find the
address you are looking foy please select the nearest address and provide details about how the site relates to the selected address on
the following page.

Number of results returpied: 126

Farmer 203, High Street, Wihsey, Bradford, West Yorkshire, BOE 1.1 e
Faormear 2088, High Sfreet, Wihsey, Bradford, West vaorkshire, BDB 1GF
Former 2104, High $trest, Wiksey, Bradford, West Yorkshire, BDE 1QF
Former 213, High Street, Wihsey, Bradford, West Yorkshire, BDE 1.JU
Farmer Store 180 /High Street, Wibsey, Bradford, West Yorkshire
Forresters rard, fHigh Street, Wibsey, Bradfard, VWest Yorkshire, BOE 10P
igh Street Wiihsey, Elradfurd VWest Yorkshire, BDE 125

J C DeCaux (LK) Lirited, AdvemsementnghtDDSS High Street, Wibsey, Bradford, West Yarkshi
Peachy Interiors, 197 ngh Street, Wibsey, Bradford, West Yarkshire, BDE 1JU

Robert\Watts Limited, 140 High Street, Wihsey, Bradford, YWest Yorkshire, BDE 1JZ

Spicy Cottage, 142 High Street, Wibsey, Bradford, West Yorkshire, BDE 1JZ

Stephen Howard Travel, 210 High Street, Wibsey, Bradford, West Yarkshire, BDG 1P
Telecommunication Mast At Foresters Yard, High Street, Wihsey, Bradford, YWest Yorkshire
Telecormnmunication Mast Site Ref 53329, High Street, Wibsey, Bradford, West Yorkshire

The Famous Flying Fish, 216 - 218 High Street, Wibsey, Bradford, West Yorkshire, BDE 1QP

The Salvation Arrny vorkshire Care And Share Shops, 226 High Street, Wibsey, Bradford, West Yo
Tote Bookmakers Limited, 228 High Street, Wihsey, Bradford, West Yorkshire, BDE 1 QP

White Swan Inn, 147 High Street, Wihsey, Bradford, West Yorkshire, BDE 1JU

Wihsey Angling Limited, 208 High Street, Wibsey, Bradford, West Yarkshire, BDG 10P hd

Close Search Previous Next
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The Address Lookup Result screen will then appear, click next to confirm the address or click New
Search to choose a different address if the address you have selected is incorrect.

Address Lookup Result

Your search resulted in the following match. Press "next" to confirm, alternatively press "New Search™ to conduct another Search.

Address Line 1: Street Record

Address Line 2; High Street

Address Line 3: Wibsey

Town: Bradford, Bradford MDC

Fosteode:

Hew Search Next

If the site address is for a property then click Next to continue.

If the site address is for development of land then use the field provided at the bottom of the screen to
enter a description of where the land is located.

Address Search

A site address must be selected from the autharity's address database. Please press the ‘Addpgss Search' button helow to perform a loakup
for the address that matches exactly oris as close as possible to the site address. Once the Zearch has been completed yvour details will
automatically he populated.

Please note that should you wish to amend these details you will be required to perfpfm anather search.

Address Search

Address Line 1:
Address Line 2
Address Line 3
FPost TowniCity:
Full Posteode:

Ifyou have selected the closest address, please pfOvide details about how the site relates to the selected address, (e.g. Mext to the corner
shop; land adjacent to; land north of, stretching fom Mumber 12 - 24 etc.) (Max 216 characters)

Land to the Morth West of Mo, 22|

Save and Exit Clear Page Previous Hext

Page 11 of 26



BUILDING CONTROL ONLINE SUBMISSIONS

Complete the Contact Details page as required.
If you choose Agent then the Agent Details page will appear before the Applicant Details page.

If you have registered as a user and you select Yes on question 2 then your details will appear in the
next page.

Click Next.

Contact Details

An asterisi (%) Incicates requlred figds.

Are you anh applicart, or an agent? [Not2 1] * 3%
" mpplicsnt ™ Agent

Do you want to use your registered account details? * *

* ves  No

Do you want to use the address from the location details for the Applicant Address? * *
™ yes Mo

Mote 1: An zgent is an architect, consultan or someone else acting on behalf of the applicant in cannect an with this application.

Save anid Exit Clear Page Previous Next

Complete the Agent Details if necessary.

Click Next.

Agent Details

An asterisi () Indicates reqguired fialds.

Please provide details of the Agemt.

Title: ™ hr “
Forename: * Test Surname: Jser
Campany Marme: Company Name Building Mame, Mumber ™ | jacabs Well
Street Name: 1 Street Mame Area
Post Town/City: * Bradford Posteode: * BO1 SRYWY
Telephone Mumber: 01274 000000 tobile Mumber: 0771 123456
Fax Mumber: Email Address: user@email.co.uk
‘Would you like all correspondence is to go to the agemt? * 3
®ves { Mo
Save anid Exit Clear Page Previous Next
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Complete the Applicant Details page as required.

Click Next.
Applicant Details
An astariak (*) Indicates required figlds.
Please provide details of the Applicant.
Title: * e pvs
Forename: * Test Surname: * Applicant
Company Mame: Building Mame, Number:* |4
Streat Narme: High Strest Area Wihisey
Post Town/City: * Bradford, Bradford MDC Fosteode: * BD1 358
Telephane Mumber: tohbile Mumber:
Fax Mumber. Email Address: samantha kuleszag@bradiord.go
Applicant's Interestin Hauseholder ~ gntthlnlar: please give brief
the site: Flalls. ) ]
In what capacity; Freehold 3 If other, please give brief
details:
Save ani Exit Clear Page Previous Mext

Complete the Description of Proposal page as required.

Click Next.

Description of Proposal

An asterist (%) indicates reguired fiaids.

Please provide a hrief description ofthe proposed work: * (Max 255 characters)

Cescription of Proposal *

Is the proposed work, or any part of it, subject to Local Authority Building Control (LABC) Type Approval? * *®
T es & No

[Does the Regulatory Reform (Fire Safety) Order 2005 apply to the building or its intended use, or will it when the work is completed? * 3

“veg & Mo

Do you consent to the plans being passed subject to conditions where appropriate? * *

* veg {7 Mo

Sawve and Exit Clear Page Previous Mext
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Complete the Description of Proposal (Continued) page as required.

Click Next.

Description of Proposal (Continued)

An asterisk (%) Indicates required fields.

If necessary, do you agree to extend the notice of decision period by up to 2 months from date of application? * ' 3
™ ves Mo
Is this a resubiission of a previous application? * *
 Yes & Mo
Date of commencerment ofwork if known [Mote 1] (ddimmbsas: 20/04/2010 ]

Mote 1: Ifyou da not know the precise date an estimated date would suffiice.

Sawve and Exit ‘ Clear Page ‘ Previous Next

Complete the Building Use page as required.

The option you choose from the Intended/existing use menu will determine the questions you will need
to complete on the next few pages, this will work out the fee for the work you are going to undertake.

In this example we are using Existing Dwellings.

Click Next.

Building Use

An astariaic () incicates requiradd fieicds.

Is the site currently vacant? * *
 Yes & Mo

Please select an option fram the list for the intended, existing ar previous use ifthe site is currently vacant.

Flease state intendedliexisting use: * Existing Dwellings v | %

Flease state the method of drainage disposal: (.. o public sewer, septic tank, soakaway etc)
Foul‘ater: Public Sewer

Sutface Water: Public Sever

Sawve and Exit Clear Page Previous Next
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Complete the Dwelling Works page [this will only appear if the Existing Dwellings option is chosen on
the previous page].

Click Next.

Dwelling Works

An asterialk (*) indicates required fielids.

As vou have stated that the intendedfexisting use is Existing Dwellings:

Is the work for the sole benefit of a disabled person? (If yes please contact the council for information on fees) *
T Yes @ No

Sawve and Exit ‘ Clear Page ‘ Previous | Mext |

The options on the Select a Work Type menu will change depending on the answers given on the
previous pages.

Select the relevant Work Type.

Click Next.

Building Control Applications: Fee Info

An astarisl (%) indicates requiracd fieids.

Please provide the following information:

Select aWoark Type: *

Mewy or extended detached garage or carport exceading 40m2 but not exceeding G0Mm2

Please Note:
Allfees are subject to confirmation by the Council.

Full Plans Submission plan fees are due at the time of submission, Inspection fees will be invoiced with the first inspection.

Save and Exit Clear Page Previous Mext
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The Building Control Applications: Fee Calculator page displays the fee that will need to be paid
when submitting your application, the fee is calculated on the information you have provided on the
previous pages.

If you wish to see how your fee has been calculated or view our current charges you can click on the
Guidance notes option.

Click Next to continue.

Building Control Applications: Fee Calculator

The fees are calculated according to the information you provided. Ifyou wish to make any changes to the data, please use the Previous hutton
to return to the correct page and make your correction there.

Application: Full Plans Submission Use:  Existing Dwellings

Work Type: Mew or extended detached garage or carport exceeding 40m2 but not exceeding 60m:2
Plan Fee {£) Inspection Fee (£) Total Fee (£)

Net:

VAT (17.5%):

Gross:

Total fee {in £) to he paid for attime of submission:

Please Note:
All fees are subject to confirmation by the Council.

Full Plans Submission plan fees are due at the time of submission, Inspection fees will be invoiced with the first inspection.

Click the "Guidance Motes" huttons to view our current charges and Guidance notes. Guidance Notes ‘

Save and Exit Previous | Ne:xt
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In the Drawings and Plans screen please list the drawings, plans etc. you will be submitting with your
application. This is only a summary of the drawings you will submit, the actual drawings, plans etc will
be uploading later in the process.

Click Next to continue.

Drawings and Plans

An asteriak (%) indicates required fiaids,

Fleaze listthe drawings, plans, photographs and documents you will he subrmitting with this application: * (Max 255 characters)

Existing Floor Plans %1 *
Proposed Floor Plans x 2
Site Planx1

Please submit plans and particulars appropriate to the proposal. You should include a hlack plan at a scale of not less than 1:1250. Also,
attach any supporing documentation such as calculations, photos, design statements or explanatary comments. Site plans must have a
clearly identifiable outline marked on them. Inthe case of a property in multiple occupation the number of occupiers of each individual
hedroom aor flats/bedsits must be stated. Documents may be attached in step 2 an the main page.

Save anil Exit ‘ Clear Page | Previous Next

Please read the Declaration page carefully and if you agree with the Building Regulation statement
click on the Certify option, this will populate the date field.

Click Next to continue.

Declaration for Full Plans Submission

| certify that:

| give notice in accordance with Regulations Regulation 12(288) a5 appropriate of The Building Regulations 2000, 1 understand that further
charges will be payahle following the first inspection by the local autharity. | declare that the submitted plans are the same as those
deposited for Planning Approval where appropriate.

Mame:

To certify this application press the “Centify” button. It will not be possible to submit an application if the “Certify” button is not pressed.
The date will be automatically populated after you have certified your application.

Date: Certify

Previous Next
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At this point you can review or change any information or preview your completed application form.

Click Finish to continue with your submission.

Online Submissions

Applications can not be validated until all necessary documentation has been submitted and the required fee has been paid.

Thank you for completing the Building Motice application form;
Online Ref Mumber: EBDC 00003162

Please choose an option:
Return to the form to review or change your information. Review

Yiew the cornpleted form as a PDF, save ittoyour computer andior print a copy. Preview

i

Finish

Please Note: Clicking on the Finish button does NOT submit your application, this only
completes the application form. You must go to the main form and hit Submit to complete the

submission.
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Step 2 - Attach Supporting Documentation (Optional)
Click on the Attach additional documents link in Step 2.

Please Note — if you are not submitting any drawings with your application then you can continue to
Step 3.

= | Choose a Form My Subrnissions S Logout

Choose a Form

Bv following the steps below, vou may submit yvour application online. vou can quit out of the
process at any stage before submission, and save vour submission to return to at a later date,
or not at all, Saved draft submissions are stored on our server, and can be accessed through
the "My Subrmissions" screen.

1 Complete a form

Complete your Application for Full Plans Submission for Bradford
Metropolitan District Council. vou may also save this form to vour hard
drive in PDOF format, enabling vou to print off copies for vour own records or
to submit to the council by normal post,

Edit Form

2 Attach supporting documentation {optional)

Attach additional documents to yvour application form, for example; maps,
photos or CAD files,

vou currently have 0 files attached

3 Pay for your submission

The cost of the application yvou have selected so far is £87.55 . Please
select a method of pavment:

O Cheque & Pay later

<4  Submit

Return to Subriissions
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If you require any advice on what types of documents you can attach then click on the advice page link.

5] Choose a Form i My Submissions Y Logout

Choose a Form - Attach Additio ocuments
Attach additional docurnents
CAD files, We accept
our adwice page,

our application form, for example; maps, photos, voice files or
=t formats. Advice on attachments, including CaD files, is available aon

Back to Farms Dashboard

Date File type Description
Add file | [ Browse.. |
Document type | Oither V|

Description | |

Back to Forms Dashboard

To attach a drawing click on the Browse button.

From here navigate to the file you want to attach, select the file and click Open.

Choose file
Lok i |ijDrawings Falder :.| - IC:F o

=| ﬁ.EIevations.de

u-ﬁ 'E Floar Plaris

My FRecent %K Site Plan.pdF
Documents

=
|

B

| &
Desktop

@

ky Documents

%’1

Thiz Comptiter

My Metwork . File pame: |FI|:uor Planz. pdf _“_] Open
Flaces

Files of type: |l Files (7] | Cancel

s
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The path to the file you have selected will be displayed in the Add file field.

Add file

Document type

Description

hgs Folder\Floar F'Ians.pdﬂ[ Browse... |

| Other V|
| |

Select the appropriate document type from the drop down menu.

Add file
Document type

Description

hgs FoldersFloor F'Ians.pdfl[ Browse... |

Cther w

Other
Calculations

FPhatograph
Report

CAD Document

Enter a meaningful description to describe the document.

Then click add.

Add file

Document type

Description

|1gs Fnlder‘uFInanIans.pdﬂ[ Browse... |

| Oiranwing V|

|E}{i5ting Floaor Plans |
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As you add your documents they will be displayed in a documents list on this page.

You can also remove any documents from this list that have been added in error by clicking the Remove
button.

To add additional documents repeat the process.

| Choose a Form My Submissions S Logout

Choose a Form - Attach Additional Documents
Attach additional documents to your application form, for example; maps, photos, voice files ar
CaD files, We accept most formats, Advice on attachments, including CaD files, is available on

our advice page,

Back to Farrms Dashboard

Date File type

22/04/2010  Floor

FEMOve

Plans.pdf
add file
Document type Oranwing
Description Existing Floor Flan

Back to Forms Dashboard «—

N

Once you have added all your documents click on the either of the Back to Forms Dashboard links.
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Step 3 - Pay for your Submission, and
Step 4 - Submit

To submit your application, choose the relevant payment method in Step 3 then hit Submit in Step 4.

/

- 1

] Choose a Form S My Submissions i Yogout

Choose a Form

By following the steps below, you may submit ywour application online. You can quit out of the
process at any stage before submission, and sAve your submission to return to at a later date,
or not at all. Saved draft submiz=sions are stofed on our server, and can be acceszed through
the "My Submissions" screen.

1 Complete a form

Complete vour Application for FYll Flans Submission for Bradford
Metropolitan District Counci
drive in PDF format, enabling #ou to print off copies for vour own records or
to submit to the council by normal post.

. You may also =ave thiz form to your hard

Edit Form

2 Attach supporting/documentation {optional)

Attach additicnal docufments to vour application form, for example; maps,
photos ar CAD files.

You currently have/0 files attached

3 Pay for youy submission

The cost of the application vou have selected =o far is £73.59 . Flease
zelect a metlod of payment:

® Cheque O Pavy later

4 Submit

Return to Submissions
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BUILDING CONTROL ONLINE SUBMISSIONS

If you have chosen the Pay by Cheque option then the following screen will appear, complete the details
and click Proceed.

- | Choose a Form My Subrnissions ) Logout

Choose a Form - Pay Cheque

Your cheque should be made payable to Bradford Council for the amount above, It should be

posted to

Building Control Department
3rd Floor

Jacob's well

Manchester Road

Bradford

BED1 SRw

Please write yvour name, address and ©nline Ref Mo (below) on the reverse of the cheque.

*Bank Name My Bank MNarme
*Account Name My Account Mame
*Cheque Number 123455789
Online Reference EBDCO0003162
Amount £ d87.55

Once you have clicked Proceed your submission is complete.
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BUILDING CONTROL ONLINE SUBMISSIONS

Once you have completed your submission the screen below will appear.

= | Choose a Form My Subrnissions 5 Logout

Choose a Form - Submission Success

Submission successful

Thank vou for yvour submission,

Return to Submissions

If you are a registered customer then you can view your submission list. To view your submission list
click on the Return to Submissions option or the My Submissions at the top of the screen.
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BUILDING CONTROL ONLINE SUBMISSIONS

When the application has been submitted the Council Reference will update from Not Yet Assigned to
the Building Control reference number [this may take a few minutes].

Whilst the application is being processed, the ONLINE part of the Building Control reference number will
be changed to the relevant application type.

] Choose a Form My Submissions =] Logout

My Submissions

Name: zamantha kulezza
Last Visit: 31/Aug/2012
Your Details: Edit Registration Details

My Case File Shortcuts

Mo Shortcuts Saved

Draft Submissions

Click on an Online Reference link to zee more detailz.

Date My Ref Online Ref

created

05 Mar 2012 Euilding Contral: Full Blans Submissicn EEDCO0005791
13:3%

27 Feb 2012  EBuilding Contral: Full Blans Submissicn EECCO0005773
11:40

Submitted Applications

Click on a Council Reference link to see more details.

Date Council My Ref Online Ref Other Information

created Ref

Please note, any applications that haye not been submitted will appear in the Draft Submissions area
until the Submit button has been clicked on [this will only be available if you are a registered user].
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