
 
How can I save files from Public Access? 

 
There are a number of ways that files can be saved in Public Access. 
 
The quickest and the most efficient way to download single or multiple documents is as follows. 
 
After you have found the property of interest, select documents you need to download by clicking on the 
square radio button, and then click on the blue button, “Download selected files”. 
 
 

 
 
This will download the documents in a zipped format, for you extract on your laptop/pc. 
 
Any .pdf documents that are downloaded will need a .pdf reader to view them 


