 City Park Booking Conditions

1. CITY PARK

1.1 City Park will only be let for an event when a nominated site manager has been appointed by the applying organisation. The nominated site manager must be over 21 years of age, and must comply with all Council policies, and Council Bye Laws relating to outdoor events and all relevant legislation relating to public safety. He/she will observe the following conditions for major events in co-operation and consultation with the Council’s nominated officer

1.2 All music and events must be completely finished by 11pm as this is the requirement of the premises licence of City Hall. No exceptions can be made due to the licensing terms and as it is a large residential area. 

1.3 The Council reserves the right at all times to delay, postpone or cancel any event for which it considers public health and safety has not been given adequate provision and shall not be held liable for any costs incurred by organisations individuals concerned.

1.4 City Park may only be used for the purposes specified in the booking agreement.

1.5 The site must be left clean and tidy. Failure to comply will lead to additional costs for the organisers should the Council have to clean up City Park after the event.

1.6 Any damage done to the land or buildings, fencing, roadways, paths or any other surfaces or artworks that are a direct consequence of the event shall be paid for by the organiser/nominated site manager.

1.7 No fly posting of any description will be allowed.
1.8 Any pre recorded or live music must have a PRS licence to have music in City Park/Centenary square.. 
1.9 City Of Bradford MDC has a  zero tolerance policy in place that no A frame/Advertising boards can be displayed on the public highway. Any boards will be removed and returned for a fee of £200.
2. INSURANCE AND LICENSING 

2.1 The site Manager must provide public liability insurance, and a certificate must be produced for inspection. This must indemnify the Council from and against expenses arising out of the event organiser’s use of the site. The amount of cover should not be less than £10,000,000.
2.2 Any charity that wishes to have a street collection place must have a Street Collection Licence. A Charity registration number shall needed to be provided in order to obtain this licence. No collection shall be allowed to take place without a valid licence. 
2.3 City Park is subject to Bradford MDC street trading license policy. The effect of these designations is that street trading in these areas is either prohibited,or prohibited without first obtaining consent to trade from the Council

At larger or special events, such as Continental Markets and Christmas Fairs, the Council will issue one street trading consent to the event organiser, rather than each individual trader, if that event organiser or company is responsible for all the traders under their permission.

2.4 Any event wishing to sell alcohol will have contact the licensing team to apply for a premises licence to cover the duration of the event.
3. STEWARDS

3.1 Security/stewarding for any event are the responsibility of the Event Manager. This includes overnight security. Please note The Council accept no liability or responsibility for any electrical appliances or equipment left unattended.
3.2 Sufficient suitably trained, experienced and competent stewards will be required throughout the event, to ensure crowd safety management and to protect both public and people working at the event, from all hazards and risks. 

3.3 All stewards must be clearly identifiable to the public

3.4 No person under the age of 18 years will be employed as a steward
4. VEHICLES
4.1 No vehicles will be allowed in the area at any time unless it has been agreed that they are an essential part of the event. Any dangerous vehicles must be securely fenced to protect the public.

4.2 Vehicles which weigh more than 15 tonnes are not permitted on the Park.

No vehicle or structures are to be placed over inspection chambers. 

4.3 All vehicles must use drip trays to avoid oil marks on the paving and a supply of oil absorbent materials should be available at all times. These can be provided by the events team but you must contact prior to the event.
4.4 Tract vehicles of any description will not be allowed.

4.5 The Bradford council event team needs to be notified of the arrival time and departure of any vehicles making deliveries on site three days prior to the event.
4.6 No vehicles are allowed to park on site; off site parking must be found.

5. HEALTH AND SAFETY 

5.1 Ensure the fire exit route from City Hall via the Civic stairs is not obstructed during the erection and dismantling for the event, together with the event if the premises are being used.

5.2 The Event Manager Holder is responsible for all Health & Safety issues on site and must appoint an appropriate Event Co-ordinator. This person must have sufficient competence, status and authority to advise on safety at the event and be able to authorise and supervise safety measures.

5.3 A written document should be produced which includes a risk assessment considering all hazards and risks appertaining to the site and the proposed event and details of all contingency plans and evacuation procedures. This document should also provide details of the management structure and stewarding for the event together with the Health & Safety Policy, structural calculations and details for all temporary structures (including large tents, stages, seating systems) and all necessary certification.

5.4 A sterile area must be created during the build up and breakdown of the event infrastructure, to segregate and protect the general public.

5.5 When appropriate, the necessary serviceable fire fighting equipment must be provided and available for immediate use.

5.6 The Event Manager is responsible for providing proper first aid facilitates and person’s trained in first aid at all times during the event

5.7 The Council or Emergency services, if satisfied that a ride or device is in a dangerous or unsatisfactory condition, will require that operation or use of any such ride or device is terminated.

5.8 The public utilities require access in an emergency to shut off their services and the Fire Service need to locate hydrants

5.9 All staff working on the temporary structures must be provided with the necessary safety equipment and hard hats. Provide a temporary safety barrier about the site during the erection of the temporary structures, to protect members of the public from risk of injury.

5.10 It is essential that the paving be given maximum protection at all times. The use of hoists, scaffold and erection of temporary structure which may cause damage to paved areas, must be agreed before any such structures are put in place. Timber baulks must be placed beneath jack points and scaffold tubing. The paving must not be removed or drilled to fix equipment or interfered with in any way.

6. ELECTRICS

6.1 All electrical work to be carried out in accordance with The Councils guidelines on Qualified Electrical Contractors, holding the required qualifications, which is full membership of the NICEIC or the ECA and with a Qualified Managers design and supervision. The Installation must be tested only by the installer responsible, in accordance with the current I.E.E. Wiring Regulations. The Council accept no liability or responsibility for any electrical appliances or equipment connected to The Councils electrical supplies or in any subsequent injury caused by it, all such equipment and risk is the sole responsibility of the event organiser or their representatives, all work must comply with The Electricity at Work Act 1984. Satisfactory proof of compliance to the above must be produced at the Pre-Event Planning Meetings along with a full list of electrical equipment, its electrical requirements and the quantity and positions marked clearly on the site plan provided, this is for Risk Assessment and Health and Safety reasons.

Proof of this part must be completed and produced one week prior to the event,                a bond may also be required for any electrical work to be carried out.

6.2 All power and sound cables to be covered by an appropriate cable protector strip to prevent trip hazards and avoid tampering with the cable. All power cables to be protected by a Residual Current Device (RCD). The Councils electrical supplies which are up to 350amp 400 volts are situated around both The City Park and Centenary Square and are marked clearly on The Site Plan, they are protected by either 100ma or 30ma RCD’s, which can be altered.
6.3 All electric cables on the ground which are traversed by vehicular or pedestrian traffic must be protected against wear and tear and abrasion using a suitable cable protection device. All electrical equipment used must be PAT tested or they can not be used on site.
6.4 Generators will only be allowed in extreme circumstances and must be silent running and suitably guarded. The installation will need to be checked and appropriate certificates provided.

6.5 All generators for electrical power supplies will be appropriately located and guarded from unauthorised persons. All generators will be fuelled by Diesel, fitted with Earth Leakage Circuit Breakers and earth spikes.
6.6 Under no circumstances will petrol generators be permitted.

6.7 The event manager must ensure that sound levels generated by his/her event are reasonable and do not cause any noise nuisance to other businesses in the vicinity. If a complaint is received by the City Council, immediate corrective action must be taken. The City Council should be given a telephone number of the person who has the authority to reduce the sound levels during the event should a sound problem arise.
Please complete the section below, to say that you have read and agree with the booking conditions.

Name: ……………………………………………………………………………….

Signed: ………………………………………………………………………………

Date: …………………………………………………………………………………

