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When we receive your application we will check that it
contains all the necessary information and the correct
fee has been paid.  If your application is valid we will
send you (or your agent if you have one) an
acknowledgement letter notifying you of the target date
for the decision and the planning officer who will be
dealing with it. The government has assigned a target
date of 8 weeks for determining most planning
applications and 13 weeks for major applications.

If we require further information from you this will
normally be requested within 5 working days. Your
application cannot be proceed until all the necessary
information has been provided.  If the outstanding
information is not received within 21 days the application
will be returned.

Notifying the Public

The Council publishes a weekly list of planning applications
received.  This is posted on the Council's website at
www.bradford.gov.uk/planning and can also be inspected
at the Council's area planning offices and in public libraries.
 Copies of the weekly lists are also sent to the appropriate
Town and Parish Council's.

The Council has a statutory requirement to publicise all
planning applications.

The Council views public participation as an essential part
of the planning process and where necessary will undertake
publicity that goes beyond the minimum statutory
requirements in order to ensure that the local community
is kept fully informed about development proposals.

The first preference is to send neighbour notification letters
to the occupiers and owners of properties adjoining the
application site and in some instances other properties
where they will be materially affected by a particular proposal
and/or the development has wider implications.  This will
often be undertaken in addition to any statutory requirement
to display a site notice and/or publish a press notice.  Each
neighbour notification letter describes the proposal stating
where plans can be inspected, how to comment and the
timescale for a response, which is normally 21 days.

In some cases a site notice will be used to supplement
neighbour notification letters and/or press notices where it
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is considered that a more extensive number of properties
are likely to be affected by a development and/or the
proposals are of wider concern to the community.  However,
in some cases only a site notice will be posted, where it will
be more effective than other forms of publicity.  All site
notices are yellow and are easily identifiable.  Each notice
describes the proposal, where plans can be inspected, how
to comment and the timescale for a response, which is
normally 21 days.

Press notices will normally only be used where there is a
statutory requirement for example major developments,
applications in conservations areas and proposals affecting
a listed building or if the development is of interest to the
wider community.  Fortnightly, the Council places an
advertisement in The Bradford Telegraph & Argus, The
Ilkley Gazette and The Keighley News giving details of any
such applications in their area.  The advertisement will
describe the proposal, where plans can be inspected, how
to comment and the timescale for a response, which is
normally 21 days.

Planning applications together with any supporting
information are available for the public to inspect on the
Council's website at www.bradford.gov.uk/publicaccess  or
at the relevant area planning office.

Consultations

The Council is also required to consult statutory consultees
such as the Council's Highways Service, Yorkshire Water,
The Environment Agency and English Heritage on certain
planning applications.  In addition the Council will also
consult other non statutory consultees such as other council
departments and local amenity bodies on certain proposals.
 Town and Parish Council's will also be sent a copy of the
application if the proposal falls within their area.  Consultees
are normally allowed 21 days to respond.



Assessing the Application

The Planning Officer will visit the application site to assess
what impact it may have on the local environment.  If you
would like him/her to make an appointment before visiting
please indicate this on the application forms.

If the forms and plans submitted do not give sufficient
information for the application to be fully assessed you or
your agent may be requested to supply additional information.
Consultees may also request further information.  Such
information should be submitted quickly in order to prevent
any unnecessary delays with your application.

The Planning Officer will assess the representations received
together with the information contained in the application
against the relevant policies in the Replacement Unitary
Development Plan or Local Development Framework and
other material considerations such as sitting, design and
impact upon adjacent properties before reaching a
recommendation as to whether permission should be granted
for the proposal subject to conditions or refused. Therefore,
even if someone has objected to your application it does
not necessarily mean that your application will be
recommended for refusal.

In some cases the Planning Officer will require certain
aspects of your proposal to be amended before a favourable
recommendation can be made and further negotiations will
be undertaken with you or your agent to find possible ways
of resolving any difficulties.

If the application is amended significantly after the initial
publicity, the Council may need to re-publicise the application.
 The decision to re-publicise the application is at the Council's
discretion.

If you wish to view any objections or comments about your
proposal you should contact the Local Planning Office
dealing with your application.  You can also check progress
and monitor the application on the Council's website.

The case officer will prepare a report and make a formal
recommendation made as to whether planning permission
should be granted (subject to conditions) or whether it should
be refused.

These Advice Notes are available in large print and
braille on request.
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