
The Planning Service

Major Pre Application 
Advice

Information we require for 
the pre application meeting 

We require sufficient information to be 
provided to enable us to give you high 
quality advice.  The following list is not 
exhaustive but it does provide a useful 
guide to what you will need to do to 
ensure the response given provides the 
advice and guidance you need. The 
more information you can provide the 
more comprehensive our advice can 
be.

If you request a pre application meeting 
then the following documents must be 
received (where applicable) at least ten 
working days in advance, otherwise the 
meeting will need to be re scheduled:
  
n 	A location plan at a scale of not less 	
	 than 1:1250 showing the site clearly 	
	 marked.
n 	Site layout plan of not less than 	
	 1:500.
n 	Details and photographs of the 	
	 existing site and buildings including 	
	 the location of trees, topography 	
	 and landscape features.  
n 	Details of what is considered to be 	
	 the existing lawful use of the site or 	
	 buildings on the site.
n 	The applicant’s status regarding the 	
	 ownership of the land to be covered 	
	 by the application.
n 	A full description of your proposals 	
	 including a breakdown of the site/ 	
	 internal floorspace and schedule of 	
	 proposed uses.
n 	Drawings and sketches of the 		

	 proposed development. This should 	
	 include elevations, floor plans, 	
	 adjacent buildings, access, 		
	 servicing, parking arrangements, 	
	 the initial architectural approach 	
	 and materials where known.  For 	
	 minerals and waste applications it 	
	 should also include quantities to be 	
	 extracted or processed per annum, 	
	 likely timescales if temporary 		
	 development and appropriate 		
	 drawings.   
n 	Any additional drawings that help 	
	 demonstrate the impact of the 	
	 proposal on its surroundings e.g. 	
	 streetscapes.  
 

What to do next
To request pre application advice, please 
complete the major pre application advice 
request form, attach all relevant information and 
send it to:

Major Development Team 
Planning Service, 3rd Floor, Jacobs Well
Bradford  BD1 5RW

For Minerals and Waste Applications 
please send to:

Minerals and Waste Team
Planning Service, 3rd Floor, Jacobs Well
Bradford  BD1 5RW

Notes
Any pre application advice that has been provided will 
be carefully considered when reaching a decision or 
recommendation on an application; subject to the 
provision that circumstances and information may 
change or come to light that could alter that position.

Any advice given by Council Officers does not 
constitute a formal response or decision of the 
Council.

Any views or opinions expressed are in good faith, and 
to the best of ability, without prejudice to the formal 
consideration of any planning application which will be 
subject to public consultation and ultimately decided 
by the Council.

Payment of charges
The standard fee must be paid prior to the 
first meeting. Payment can be made by credit/
debit card at the Planning Enquiry Centre, 
Shipley, Keighley and Ilkley Town Halls or by 
telephoning the Planning Service on 01274 
434605. Cheques should be made payable to 
“Bradford Council”.

The aim of the pre application service for major developments is to provide 
greater certainty and clarity to applicants and developers by identifying 
planning issues and requirements at the earliest possible stage and speed 
up the planning process. Furthermore it can help to minimise a developers 
subsequent planning application costs and avoid abortive applications.

In order to provide a service that is 
consistent and to a high standard 
the Council has decided to use the 
discretionary powers in the Local 
Government Act 2003 to directly 
recover the costs incurred.  

Pre application advice will result in a 
higher proportion of subsequent 
applications being valid upon receipt 
and the increased likelihood of such 
applications being determined within 
the 13 week target period.

However, the provision of pre 
application advice requires significant 
resources and results in higher 
workloads for more experienced staff.  

The City of Bradford Metropolitan District Council welcomes 
and encourages pre application discussions as a vital and 
positive part of the planning process.



Charges
The standard charges are:

	 Category ‘A’ Proposals 	 £900.00 (+ VAT)

	 Category ‘B’ Proposals 	 £500.00 (+ VAT)

	 Category ‘C’ Proposals 	 £300.00 (+ VAT)

These fees include the amount of time taken 
by a planning officer from the investigation 
stage to the actual meeting and final written 
comment.  They also cover the cost of time 
of any specialist officer at the meeting and 
their contribution to the final written advice.

For more complicated proposals a number 
of meetings may be required to cover all 
relevant issues before a formal application 
is submitted. In these cases we will make a 
further charge as follows:

	 Follow up meeting - 
	 Category ‘A’ Proposals 	 £450.00 (+ VAT)

	 Follow up meeting - 
	 Category ‘B’ Proposals 	 £250.00 (+ VAT)

	 Follow up meeting - 
	 Category ‘C’ Proposals 	 £150.00 (+ VAT)

We will advise on the additional costs prior 
to the arrangement of any subsequent 
meetings.

Please note that this fee is solely for the 
provision of pre application advice and 
does not count towards the fee for any 
subsequent planning application. It is 
also non refundable unless the meeting is 
cancelled by the Council. 

Benefits of pre application 
advice
This service provides the following 
benefits:

n 	 Early indication if a proposal is likely to 	
	 be acceptable.  
n 	 Early identification of the need for 	
	 specialist input concerning matters 	
	 such as listed buildings, highway 	
	 matters, trees, landscape, noise 	
	 issues, contaminated land, biodiversity 	
	 and drainage.
n 	 Early identification of the issues that 	
	 need to be addressed prior to the 	
	 submission of a formal application. 
n 	 Advice on the community engagement 	
	 required in accordance with the 		
	 Council’s adopted Statement of 		
	 Community Involvement, prior to the 	
	 submission of an application.
n 	 Advice on the national and local 		
	 validation requirements.
n 	 To provide an appropriate degree of 	
	 certainty of the likelihood of a positive 	
	 decision being made within the 13 	
	 week target.
n 	 Early identification of any Section 106 	
	 requirements/contributions.
n 	 To establish a timetable for the 		
	 formal application.
n 	 Reduce the amount of negotiations 	
	 and amendments required at the 	
	 formal application stage.

What you will receive 
from us?
We will:

n 	 Provide confirmation within five 		
	 working days of receiving your request 	
	 to tell you whether the service is right 	
	 for you.  The service has the right to 	
	 decline a request for pre-application 	
	 advice where it is not considered either 	
	 appropriate or necessary.

n 	 Provide details of any further 			 
	 information you may need to supply.
n 	 Contact you within 10 working days of 		
	 receiving the fee and any other 			 
	 information we have requested from 		
	 you to arrange a date for the meeting.
n	 Arrange a meeting with you and all 		
	 Council Officers needed to advise you 		
	 on your case.
n	 Provide detailed written confirmation 		
	 within 10 working days of the meeting, 		
	 or a timescale agreed within the 			
	 meeting of the advice and views given 		
	 by us. This will include what you need 		
	 to supply to submit a valid application. 
n 	 Advice on any section 106 agreement 		
	 requirements.

Planning and Building 
Regulations - different 
legislation

Building Regulations Consent

Bradford Building Control Services 
is an integral part of the Planning 
Service and can offer pre-application 
advice during the design process and 
in conjunction with planning major pre 
application service.

You may eventually choose to use either 
public sector or private sector services 
for Building Regulations submissions but 
notwithstanding this, advice is available - 
at no charge - during design and planning 
stages of development.

Building Control
3rd Floor
Jacobs Well
Bradford  BD1 5RW

Tel: 01274 433807
Fax: 01274 435081 or 722840

e-mail: buildingcontrol@bradford.gov.ukwww.bradford.gov.uk/planning

What kind of developments 
will benefit from this service?
This service is aimed at major 
development proposals. These are defined 
as being proposals for:
 
Category ‘A’ Proposals
Large Scale Complex Development
n 	 25 or more residential units
n 	 Any development of 2000 sq metres or 		
	 more of floorspace
n 	 Any new quarry or landfill
n 	 Any extension to an existing quarry 		
	 or landfill where extraction or deposit 		
	 exceeds 30,000 tpa, or 5ha
n 	 Any waste management facility 			 
	 processing over 50,000 tpa
n 	 Any hazardous waste management 		
	 facility processing over 5,000 tpa

Category ‘B’ Proposals
Other Major Development
n 	 Provision of 10-24 residential units
n 	 Any development of 1000 sq metres 		
	 – 2000 sq metres of floorspace
n 	 Development involving a site of 0.5ha 		
	 and over
n 	 All other quarry or landfill proposals
n 	 Any waste management facility 			 
	 processing between 5,000 and 			 
	 50,000 tpa 

Category ‘C’ Proposals
Other Non Major Complex Development
n 	 Development requiring an 			 

	 Environmental Impact Assessment
n 	 Planning proposals which are 			 
	 associated with complex heritage, 
	 listed building or conservation issues.

The service will also include other applications 
associated with major developments such as 
listed building consent and conservation area 
consent.


