BRADFORD CITY CENTRE
TOWNSCAPE HERITAGE SCHEME

Stage 1 Application Form Guidance

1. Address of the property where your
project will take place

Please give the address of the building(s) where
the project for which you are seeking grant

aid is located. If your project includes several
properties, you can submit one application, if

all of the works will be carried out under one
construction contract.

2. Brief description/title of the project

Please briefly describe the proposed work (e.g.
shop front and window restoration, or conversion
of vacant space to apartments), and give the
project a title you would like everyone to use in
future correspondence.

3. Details of the grant applicant

Please give details of the individual making the
application. If the application is being made by
an organisation, please give the organisation’s
address, and contact details of the individual
responsible for making the application. If the
contact name given is an agent/professional
advisor assisting you in making an application,
please make sure their status in the project is
described.

4. Type of grants you are applying for

All the types of grant eligible works are detailed in
Advice Note 3.

Repair works to buildings in use - This category
includes the structural and external repair of
historic buildings which are in use. Repairs can
be grant aided alongside reinstatement and
restoration works.

Reinstatement and restoration of architectural
features - The reinstatement and restoration of
architectural features is only eligible for grant,
where the building is otherwise in good repair, or
will be repaired as part of the project, and clear
documentary evidence of the original feature is
available. The restoration of architectural features
can, if necessary, include the reinstatement of
missing details/components. Reinstatement and
restorations can be grant aided alongside repair
works.

Bringing vacant floor space in historic
buildings back into use - Works can be grant
aided for vacant floor space in historic buildings,
or vacant floor space within partly used historic
buildings (e.g. unused upper floors above retail
premises). Proposals for such works must respect
the character and special interest of the building
internally, as well as externally. Grants to bring
vacant historic floor space into use will only be
eligible, if the building is in good repair, or will be
put into good repair as part of the project. Vacant
floor space grant aid cannot be offered alongside
repair or reinstatement grant aid.

The description of what your construction project
will include, is intended to show the scope

of the grant aided work, as well as any other
construction work you intend to complete for
which you are not seeking grant aid.

5. Type of applicant

Please describe the legal status of the
organisation or individual making the application.
Where applicable please supply company or
charity registration numbers. If more than one
category applies please explain why.

If you are a private company, sole trader or
charity, you must also supply a copy of your
most recently audited accounts, and articles of
association or memorandum of agreement.

6. Ownership interest in the property

To apply for a grant you must own the freehold

of the property or hold a lease on it with an
unexpired term of at least 10 years without a
break clause. If the property is held on a lease for
less than 10 years, or if it contains a break clause
which may terminate the lease within 10 years,
the landlord must join in the grant application,

and agree to be bound by the grant conditions,

if a grant is awarded. Providing information to
confirm your interest in the property is important in
establishing your eligibility to receive a grant.

You should attach details of your interest in the
property, providing proof of ownership and/or
possession of the property. If you do not own the
property, please attach evidence from the owner
that they give you permission to undertake this
grant funded project to the building.



7. Property details

Briefly describe the property (e.g. mid-terraced
stone built three storey building with slate roof).
State whether the building has listed status.
Describe any encumbrances (any burden, interest,
right or claim which adversely affects the use of,

or the ability to transfer, property — i.e. mortgages,
restrictive covenants or legal charges) which exist,
and provide evidence of these documents with your
application.

8. Existing use of the property

Please state the uses in all areas of the building,
identifying which areas are vacant (e.g. ground
floor in use for retail, upper floors vacant), and
which areas are tenanted or in use by other than
the applicant.

9. Proposed use of the property

Please state the proposed uses in all areas of
the building, particularly where a change of use

is proposed. State whether you intend to use the
property yourself or make it available to tenants.
Describe how you plan to ensure that vacant floor
space within the building will be brought into a
sustainable use by your proposed project. If you
project only relates to part of the building, please
explain why the remainder of the property is not
included.

10. Budget

Please identify any financial restrictions on your
contribution to the project. Is your budget figure a
guide, or an absolute limit?

11. Other grant funding

If you have made a successful bid to the National
Lottery for any other grant or loan towards your
project, you may not be eligible for Townscape
Heritage Scheme grant aid.

If you have had any grant offers, awards or loans
for your project from other sources, you must
attach copies of any relevant letters. These should
indicate the amount and any conditions attached to
the offers.

If you are intending to apply for additional grant
offers, awards or loans to support your project,

or have already applied, but have yet to receive
confirmation of this funding, please supply us with
the details of these schemes.

12. Additional information/documents
checklist

The application form should be completed and
returned with additional information about the
proposed project. A check list for these items is
included. Not all information on the checklist is
required for every application; this depends on
the status of the applicant and type of grant being
applied for.

Declaration

The grant applicant must sign the declaration, not
an agent or professional advisor.

If the property is held on a lease for less than 10
years or if it contains a break clause which may
terminate the lease within 10 years, the landlord
must join in the grant application and sign the
declaration, agreeing to be bound by the grant
conditions if a grant is awarded.

If the applicant is a Company, Charitable Trusts,
Community organisations, etc., a representative of
the organisation, with appropriate authority within
the organisation, must sign the declaration.

If you have any queries regarding this form please
contact the Townscape Heritage Scheme Project
Officer.

Richard Middleton
Project Officer (Townscape Heritage Scheme)

City of Bradford Metropolitan District Council
Department of Place

Planning, Transportation and Highways

4th Floor, Britannia House, Hall Ings,
BRADFORD BD1 1HX

(f) 01274 434844
DA richard.middleton@bradford.gov.uk

The wording in this publication can be
made available in other formats such as
large print. Please call 01274 434844.
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